
Application Form for Presidency Associated Events
(To be submitted via the relevant Government Department)
	Event Details

	Event title:
	

	Proposed Date(s):
	

	Proposed Location (city/venue or online):
	

	Event Format (e.g. conference, seminar, workshop, roundtable):
	

	Lead Host Organisation

	Organisation Name:
	

	Primary Contact Name:
	

	Position/Role:
	

	Email Address:
	

	Telephone:
	

	Event Description and Objectives (maximum 200 words)
Please briefly outline the purpose of the event, key themes to be discussed and the intended audience.

	







	Relevance to the EU Presidency (maximum 150 words)
Please outline how the event aligns with EU Presidency policy themes or priorities, including any specific EU policy areas addressed.

	





	Relationship with the Sponsoring Government Department (maximum 100 words)

	





	Funding and Delivery

	The event is fully funded and delivered by the organiser(s).
	☐ Yes
☐ No

	No financial or logistical support is requested from Central EU Presidency Planning teams.
	☐ Yes
☐ No

	EU Presidency Branding and Calendar

	Branding:
The organiser seeks approval to use EU Presidency branding in accordance with official guidelines.
	☐ Yes
☐ No

	Calendar Listing:
The organiser seeks inclusion of the event on the official EU Presidency Calendar.
	☐ Yes
☐ No

	Declaration (Lead Organisation)

	I confirm that the information provided is accurate and that the event will be delivered in line with EU Presidency standards, branding guidelines and reputational requirements.
	
☐ Please check this box to confirm

	Name:
	

	Signature:
	

	Date:
	

	Departmental Endorsement

	The Department confirms its support for this application and its assessment that the proposed event is appropriate for consideration as an EU Presidency Associated Event.
	

☐ Please check this box to confirm



	Department:
	

	Name:
	

	Title / Unit:
	

	Signature:
	

	Date:
	

	Submission:
	



Submission:
Completed forms should be submitted to the Presidency Planning Team, Department of Enterprise, Tourism and Employment at presidency@enterprise.gov.ie by noon on 25th February 2025
 








